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A role description describes the roles,
responsibilities and tasks that a trustee
is expected to carry out. There are many
sample role descriptions you can adapt
for your organisation. The following
example is taken from the National
Occupational Standards for trustees
(NOS). The NOS are based on agreed
good practice and enables the
individuals and organisations using

the standards to work towards a clear
picture of what it means o be a trustee.

* This could be done by one trustee
and then shared with the board,
oras agroup at ameeting.

* Read through PART A which
describes the role of a trustee for any
organisation. Does it make sense for
your organisation? Remember that
itis based on good practice.

+ Complete PART B with information
specific to your organisation.
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PART A

In order to carry out your responsibilities
as a trustee, you should:
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Other useful information:












NAME of organisation


[What is the exact role title]








•	be able to maintain �confidentiality on sensitive �and confidential information


•	be supportive of the values �(and ethics) of the organisation


•	understand the importance and purpose of meetings, and be committed to preparing for �them adequately and attending them regularly





•	be committed to the purpose, objects and values of the organisation 


•	be constructive about other trustees’ opinions in discussions, {and in response to staff members’ contributions at meetings} �delete if not applicable


•	be able to act reasonably and responsibly when undertaking �such duties and performing tasks








•	be able to analyse information �and, when necessary, �challenge constructively


•	be able to make collective decisions and stand by them


•	be able to respect boundaries between executive and governance functions








•	Insert when your board meets;�day, time, place and how long the meetings take.


•	Any sub-committees your new trustee is expected to attend.


•	Insert any duties you expect your new trustee to take on. If your new trustee is going to take on the role of either Chair, Vice-Chair, Secretary or Treasurer then there may be extra duties that go with the role. 





•	When will this role description be reviewed? When was it last approved by the board


•	Add your own points








•	Things that your trustee must do, for example, if your board has an annual event that all trustees �must attend.


•	Note that only out of pocket expenses are payable to trustees.


•	How are board members elected and for how long do they serve? How do board members leave �the board?





















































